
Accessing Metadata to 
Credit Photographer/ 
Gather Photo Information
Follow the directions below to access metadata on both Mac and PCs to credit images correctly and view 
image captions.

1. If you haven’t already, download your choice image and place it on your desktop.

2. If you are working with a PC, follow these steps: 

a. Right-click on the image you have placed on 
your desktop

b. Select Properties

c. Under the Details tab, you will find the 
image’s metadata



3. If you are working with a Mac, follow these steps:

a. Right-click on the image you have placed on 
your desktop

b. Hover over Open With

c. Select Preview

d. Press Command ⌘ + I, or in the top left 
corner, choose Tools>Show Inspector

e. Select the circled lower case “i” for more 
information 

f. Under the More Info tab, choose TIFF for 
detailed metadata


